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Annual Governance and Accountability Return 2022/23 Form 3

Tobe completed by Local Counclls, Internal Drainage Boards and other Smaller Authorities”
where the higher of gross Income or gross expenditure oxcooded £25,000 but did not 67ceed

£6.5 million; or
where the higher of gross Income or gross expenditure was £25,000

or less but that:
« are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23
GrpenditurG

1, Every smaller authority In England that elther recelved gross Income or Incurred gross
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountabllity Return it
the end of each financlal year In accordance with Propor Practicos,

 The Annual Governance and Accountabllity Return Is made up of three parts, pagos 4 to 6,

« The Annual Internal Audit Report must be completed by the authority's Internal auditor,

« Sections 1 and 2 must be completed and approved by the authorily

+ Section 3 is completed by the external auditor and will be returned to the authority,

The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage

before 1 July 2023,

An authority with either gross Income or gross expenditure exceeding £25,000 or an authority with

neither Income nor expenditure exceeding £25,000, but which is unable to certify Itself as erempt, of

is requesting a limited assurance review, must return to the external auditor by emall or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:

+ the Annual Governance and Accountability Return Sections 1 and 2, together with

+ a bank reconciliation as at 31 March 2023

« an explanation of any significant year on year varlances In the accounting statements

« notification of the commencement date of the period for the exerclse of public rights

« Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor, Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and Is able to give an opinion, the

2 and Section 3 - External Auditor Report

Annual Governance and Accountability Sectlon1, S tl
and Certificate will be returned to the authority by emall or post.

N

@

=

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following Information on

the authority website/webpage:
Before 1 July 2023 authorities mus!
+ Notice of the period for the exerc

are as yet unaudited;
. Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4
. Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Not later than 30 September 2023 authorities must publish;
+ Notice of conclusion of audit
. Section 3 - External Auditor Report and Certificate
dments as a result of the limited assurance review,

. Sections 1 and 2 of AGAR including any amen
s bost practice, to avold any potential confusion by local electors and Interested

Annual Internal Audit Report, page 3.

o rotun roforred 1o In tha Accounits and Audit fegulations 2016,
words Tooal auditor'In the Accounts and Audit Reguiations 2016,
“for & complote list of bodios that may bo smallor aulhorities rofor 1o achedule 2 to the Local Audit and Accountabiity Act 2014,
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t publish:
ise of public rights and a declaration that tho accounting statements

It is recommended a
parties, that you also publish the




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

tices in completing Sections 1 and 2 of this AGAR. Proper
and contains everything

The authority must comply with Proper Praci
Practices are found in the Practitioners’ Guide* which is updated from time to time
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor
Make sure that the AGAR is complete (no highlighted boxes leftempty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

The authority should receive and note the Annual Internal Audit Report before approving the
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to
auditor by email or post (not both) no later than 30 June 2023.

The Annual Governance Statement (Section 1) must be approved on the same day or before
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are pre
the authority for approval. The authority must in this order; consider, approve and sign the accounts
The RFO s required to commence the publicrights period as soon as practical after the date of the AGAR approval
You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email and teleph b

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers

all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully significant variances in the accounting statements on page 5.Do notjust send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the bank re iliation is ir or vari; not fully d then additional costs may be incurred.
Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

Annual

the external

the Accounting

sented to

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period Yes
for the exercise of public rights, been provided for the extemal auditor?

Intemal Audit Report| i providedqYes
Section 1 For any statement to which the response is ‘no’, has an explanation been published 4N/A
Section 2 Has the Responsible Financial Officer signed the accounting statements before Yes.

presentation to the authority for approval?
Has the authority’s approval of the accounting statements been confirmed by Yes.
the signature of the Chairman of the approval meeting?

Has an ion of significant variati been published where required? Yes.
Has the bank reconciliation as at 31 March 2023 been reconciled to Box 8? Yes

Has an explanation of any difference between Box 7 and Box 8 been provided?

Trust funds — have al disclosures been made if the authority as a body corporate is gN/A
sole managing trustee? NB: do notsend trustaccounting statements unlessrequested

Sections 1.and 2

maﬁo"uﬁonnu in England — a Practitioners’ Guide to Proper Practices,
ded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 202221
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Soction 2 -Accounting Statements 2022/23 for

Stanway Parlsh Councll

Notes and guldance
Ploaso round all fguros to noarest £1, Do notloave any

boxes blank and roport £0.or Nil balances, All figures must
agreo o underlylng financlal records,

Tolal balancos and rosorvos at the boginning of the

au rocordod In the financlal rocords, Valuo must -

Box 7 of provious yoar.

Total amount of procept (or for IDBs rates and lovi
rocolved or rocolvablo In the year. Exclude
rocolvod,

Tolal Incomo or rocolpls as recorded In the cashbook foss
the procopt or ratos/lovies recolved (line 2). Include any
grants rocolvod,

Total exponditure or payments d on behalf
of all omployoos, Include gross salaries and wages,
loyors NI ponsion
payments

contributions, gratulties and severance

Total oxpondituro or paymonts of capital and interest
mado during the yoar on the authority's borrowings (if any))

Tolal oxpondituro or paymonts as recorded in the cash-
book 05 staff costs (1ine 4) and loan interesticapital
ropayments (ino 5)

Tolal balances and reserves at the end of the year. Must
oqual (142+3) - (445+6),

Tho sum of all current and. deposit bank accounts, cash
holdings and short term investments held as at 31 March |
To agree with bank reconciliation,

The value of all the property the authority owns — it is made
ip of all its fixed assets and long term investments as at

u
31 March,

The outstanding capllal balance as at 31 March ofall loans
from third parties (including PWLB),

Yonr onding
01 Maroh | Ploa
2028
£
1. 0alances brought
forward 2324477
2. (1) Procaptor Ratan and
b 270146 290762
3.(4) Total other racolpts
28910 103286
A (+) Staff conls
119022 154009
6. (-) Loan Intorent/capiial Tola
repayments 22586 21874
6. (-)All othor paymonts.
120200 249948
7. (w) Dnlulu:(;&un’r;lu[l” e
forward 232447 200664
al valuo of cash and |
shorttorm Investmonts 214525 164732
0. ‘ﬂ;ml !lxummu plus
long term Invesiments 172445 258953 |
1
S 136000 120000

11a.Disclosure noto re Trustfunds
(Including charltablo)

11b. Disclosure noto re Trust funds

(Including charitable) N/A

The Councll, as a body corporate, acts as sole trustee and|
Is responsible for managing Trust funds or assets,

The figures In the accounting statements above do not
Include any Trust transactions.

I cortify that for the
Statemonts in this
Roturn have been

yearended 31 March 2023 the Accounting
Annual Govemnance and Accountabllity
prepared on either a recelpts and payments
orincome and expenditure basls following the guldance in
Govemance and Accountabllity for Smaller Authoritles — a
Practitioners' Gulde to Proper Practices and present falrly
the financlal position of this authorlty,

Slgned by Responsiblo Financial Officor

rlnnuy?to the authority for approval

Date &g 29/06/2023

before being

— <
Annual Governance and Accountabllity Retum 2022/23 Form 3
Boards and other Smaller Authorities*

Local Counclls, Intomal Drainago

I'confirm that these Accounting Statements were
approved by this authority on this date:

2906 0023

as recorded in minute reference:

93/6 s -4

Slgned by Chairman of the meeting where the Accounting
Statements were approved

Page 5 of 6
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Section 3 — External Auditor’s Report and Certificate 2022/23

In respect of Stanway Parish Council

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02is available from the NAO website —
https://www.nao.org.uk/code-audit»practice/guidance-and-ln(ormation—fur»audi(urs/ o

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
asound system of intemal control. The authority prepares an Annual Govemance and Accountability Retum in
accordance with Proper Practices which:

* Summarises the accounting records for the year ended 31 March 2023; and 2 3

* confims and provides assurance on those matters that are relevant to our duties and responsibilities as extemal auditors.

2 External auditor's limited assurance opinion 2022/23

{xceptfor the matters reporied below)* on the BasTs of ot review of SeciomsT and2ofthe Annual Govemanos and Accountability Returm, in
our apinion the information in Sections 1 and 2 of the Ar ) ity Retumis in 108 with Proper Practices and
no othermatters have come to ourattention g, for concern that rel tion and regulatory req have not been met
(‘delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

on a separate sheet if required)

3 Extemal auditor certificate 2022/23

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Retum, and discharged our responshilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2023.

*We do not certify completion because:

Extemal Auditor Name

Extemal Auditor Signature D,

ate
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